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First Aid policy
V6 April 2023

First aid, in common with many other areas of health and safety, is managed on a risk assessment basis and this assessment is the responsibility of the CEO and Service Delivery Manager.
 
First aid covers the initial and immediate response to an injury, which may involve nothing more than the application of a plaster through to trying to stabilise a casualty while waiting for the emergency services to arrive. 

Definitions 
First aider: A first aider is someone who has undergone a training course in administering first aid at work and holds a current first aid at work certificate.

Appointed person: An appointed person is someone nominated by Together Dementia Support who will take charge in an emergency situation. They will also maintain the first aid supplies that we own and ensure that staff have checked the supplies at the group venues. 

Together Dementia Support has completed a needs assessment in relation to First Aid provision as recommended by the HSE Regulations 1981 (see below). The level of provision is based on the location of our services (good access to emergency services), the hours of operation (daytime), the people, (prone to slips, trips and other accidents) activities (low risk) and equipment (very little hazardous equipment) involved.

	First-aid personnel 
	Required Yes/no 
	Number needed 

	First-aider with a first aid at work (FAW) certificate 
	No 
	0 

	First-aider with an emergency first aid at work (EFAW) certificate 
	Yes 
	At each group (currently 7 staff)  

	First-aider with additional training (specify) 
	No 
	0 

	Appointed person 
	No 
	0

	First-aid equipment and facilities 
	Required Yes/no 
	Number needed 

	First-aid container 
	Yes 
	1 

	Additional equipment (specify) (eg automated external defibrillator (AED)) 
	No 
	0 

	Travelling first-aid kit 
	Yes 
	0 

	First-aid room 
	No 
	0 




TDS aims to have a First Aider at all its group sessions and events.  Training is provided to TDS staff by the British Red Cross, a training organisation approved by the HSE, and is repeated at least every 3 years. Records of this training are kept in each staff member’s HR file.

2. Procedure 
Risk assessments are in place for each group that TDS runs.  One control measure is to have checked the First Aid box at the venue (or for the DGL to carry TDS’ box on a walk or trip out).  The group facilitators also record in writing any control measures for specific activities that may involve a higher than normal risk to our group members and volunteers.

If someone at the group is in need of First Aid, the appointed person (DGL) will assess the situation and decide whether emergency services are required or whether a minor procedure and care is all that is required.

The member of staff/appointed person must also complete an accident report about any accident or near miss and give it to the CEO as soon as possible.  The next of kin of the person who suffered the accident must also be informed straight away about what has happened.

The First Aiders must know where the First Aid box is kept at each venue and check it at least every six months to see that it is fully stocked.  A record of these checks will be kept in the H&S file in the office.

First aid equipment 
[bookmark: _GoBack]All employees and volunteers will be informed of the location of the first aid facilities. 
· a leaflet giving general guidance on first aid 
· 20 individually wrapped sterile adhesive dressings (assorted sizes) 
· two sterile eye pads 
· four individually wrapped triangular bandages (preferably sterile) 
· six safety pins 
· six medium-sized (approximately 12 cm x 12 cm) individually wrapped sterile unmedicated wound dressings; 
· two large (approximately 18 cm x 18 cm) sterile individually wrapped unmedicated wound dressings; 
· one pair of disposable gloves.
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