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	This is the statement of general policy and arrangements for: 
	Together Dementia Support 

	Fiona Brown
Business Support Manager
	has overall and final responsibility for health and safety

	Fiona Brown and Claire Marrett
BSM                       SDM
	have day-to-day responsibility for ensuring this policy is put into practice 
Fiona takes responsibility for office environment and operations, Claire takes responsibility for all service delivery operations

	Statement of general policy
	Responsibility of: Name/Title
	Action/Arrangements (What are you going to do?)


	Prevent accidents and cases of work-related ill health by managing the health and safety risks in the workplace
	FB

	Relevant policies in place, risk assessments completed and actions arising out of those assessments implemented. (Risk assessments reviewed annually and/or when there is a change in circumstances regarding our service)


	Provide clear instructions and information, and adequate training, to ensure employees and volunteers are competent to do their work 
	FB/CM

	Staff and volunteers given necessary health and safety induction and provided with appropriate training (which always includes Safeguarding and may include Food Safety, Manual Handling, First Aid, Lone Working, Fire Safety, Accident Reporting). 

	Engage and consult with employees, volunteers and users of our service on a day-to-day basis about health and safety conditions
	FB/CM/SA

	Staff and volunteers routinely consulted on health and safety matters as they arise but also formally consulted at supervision meetings and/or volunteer meetings or sooner if required.


	Implement emergency procedures – evacuation in case of fire or other significant incident. 
	All DGLs
	All venues used for delivery of our work risk assessed and reviewed each week before activities commence.  Escape routes well signed and kept clear at all times. Evacuation plans are tested from time to time and updated as necessary.

 

	Maintain safe and healthy working conditions both in the TDS office, group venues, and at home, provide and maintain all equipment, risk assess all activities, and ensure safe storage/use of substances
	FB
	Toilets, washing facilities and drinking water provided in all venues.  Adequate staffing at all activities. Regular and ongoing psychological support for staff lone working at home.  System in place for annual reviews of occupational driving for TDS, Display Screen Equipment and work stations, and testing of other equipment and for ensuring that action is promptly taken to address any defects.



	Signed: * (Employer) 
	S. Ferris, CEO
	Date:
	19/04/23



	Health & Safety law poster is displayed at all venues (provided by the venue owners)
	Audit by FB, SF and CM

	Location of First Aid Boxes is known in all venues (provided by the venue owners) and is checked by TDS staff
First Aid box is carried by TDS when engaged in an activity outside a venue

	All DGLs


	Location of accident book is known at all venues.  The TDS Accident Book is kept with the First Aid Kit in the TDS office
	Audit by FB, CM and SF




Together Dementia Support has a number of policies that address different areas of risk management.  They are as follows:

	POLICY NUMBER
	
POLICY TITLE
	
WHEN reviewed

	1.
	Safeguarding
	April 23 (and annually)

	5.
	Risk Assessment
	April 24 (and every 2 years)

	4.
	Food Safety
	April 23 (and annually)

	8.
	Moving & Handling
	Jan 24 (and every 2 years)

	6.
	Lone Working
	Jan 24 (and every 2 years)

	7.
	Accident & Incident Reporting
	October 23 (and annually)

	11.
	First Aid
	May 23 (and annually)

	12.
	Fire Safety
	October 23 (and annually)

	19.
	Keeping Members Safe
	January 2024 (and annually)

	
	Premises check – Kath Locke
	March 23 Fire equipment, PAT testing, Fire Drills



There are also risk assessments for each venue in which a regular group is held, for regular or one-off activities that are judged to be hazardous, and for particular group members where the individual is considered to have specific support needs. 

This Health & Safety Policy will be reviewed in April 2024
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